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Associate Medical Director

Part Time:
Salary:

20 hours per week
Commensurate with skills and experience

ROLE: Assists Medical Director, as requested in overall management and administration of the Medical Department.
Provides clinical and direct care to patients, completes medical histories, examinations, physicals and assessments. In
collaboration with the Medical Director develops and implements programs to improve the quality and efficiency of care
provided by the Medical Staff. Works to ensure appropriate and maximal utilization of volunteers. Along with Medical
Director provide leadership, vision and direction to Medical Staff and volunteers. Supervises: Lab Coordinator, Clinical
Coordinator, Medical Assistant(s) and other assigned staff.

QUALIFICATIONS:
Required: MD/DO Degree, Board certified and licensed MDIDO in good standing in the State of Ohio. Board certified
in Family Practice or Internal Medicine in good standing in the State of Ohio. Unrestricted DEA Registration. Five or
more years clinical practice experience. Supervisory experience. Extensive experience in one or more of the following
areas: HIVIAIDS; Behavioral Health; Womens' Health; Adolescent Health. Excellent organizational, oral and written
communication skills. Teaching experience. Collaborative and cooperative work style. Preferred: Multilingual skills,
eligible for academic appointment at local medical school.

AREAS OF RESPONSffiILITY:

I) Patient Care: Provides direct primary medical care to patients. Responsible for assuring the quality and efficiency of care
provided by the Medical Department staff. Ensures appropriate documentation of services. Approximately 80% of time is
spent in direct service-related functions, and about 20% in administrative functions. Coordinates referral, patient follow-up,
medical intake processes and determines patient capacity.

2) Program Management: In collaboration with Medical Director, develops and updates Policy and Procedure manuals,
Standards of Care manuals and medical protocols. Collaborates with physician(s) and other practitioner(s) as needed.
Collaborates with Medical Director to develop and implement QAt programs to meet clinical needs. Conducts periodic
program evaluation and addresses problem areas. Consults on proposal writing to support the Medical Department's programs
as needed. Ensures cost-effective provision of services to identified target groups. Ensures proper credentialing and peer
review of clinicians. In collaboration with Director of Volunteer Services, responsible for adequate staffing, orientation,
scheduling, supervision, recordkeeping and recognition of medical volunteer groups.

3) Other Duties: Participates in hiring process for Medical and other areas, as appropriate. Conducts regular and timely
performance evaluations of staff, and incorporates goal setting into the development and evaluation process. Promotes
effective communication within and between departments through teamwork. Attends departmental and Free Clinic all staff

meetings. Contributes to departmental and organizational decision-making through active participation. Works effectively am
positively with co-workers and volunteers. Other duties, as assigned.

Submit Resume by April 25, 2008 to:

Jolynda Gibbs, HR Manager, jgibbs@thefreeclinic.org

The Free Medical Clinic is an Equal Opportunity Employer & service provider
rite Mission ofThe Free Clinic;s

To provide quality health care and related services free ofcharge to those who lack appropriate alternatives,
and to advocate for policy changes that make health care available to all.


